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National Level Retest Procedures 
 

Effective in 2016 

Previous policy (2015 & prior): Failure of any retest sections will result in the candidate having to re- 
take the entire test. 

Change for 2016: Failure of any retest section will not result in the candidate having to retake the entire 
test, given that the candidate meets the requirements (membership & deadlines) detailed in the 
document below. Retest sections can now be taken an unlimited number of times until the 
candidate passes, without necessitating a retake of the entire test. 

 
Note to Examiners performing retests of H-B to H-A knowledge: 
HB to HA retests may be performed by either the original examiner or one who was not part of the 
original panel; however, all should be careful not to over-test or test above standard during the retest.  
Examiners are welcome to ask candidates all the requirements of the section (e.g., all six parasites), 
but remember that Examiners are not looking for perfection, even in a retest situation.  If a candidate 
gets the majority of the answers correct through discussion, s/he should meet standard. 

 
1. Candidates who meet the following requirements are only eligible to retest with the 

recommendation of the original National Examiner test panel. The retest may take place no 
sooner than 30 days after the original test. This wait time may be decreased only under 
circumstances of extreme hardship and must be approved by the National Testing Committee 
Chair(s).  Subsequent retests do not need the original National Examiner test panel approval. 

A. The A Retest:  A candidate may retest one section (block) of the test. 
B. The B and C-3 Retests: A candidate may retest one section (block) of the riding test; in addition, 

the candidate may retest one section (block) of either bandaging OR longeing. 
C. The H-HM/H/H-A Retest:  A candidate may retest up to two sections (blocks) of the test. 

D. The H-B Retest:  A candidate may retest up to five sections (blocks) of the test. 
 

2. National Retest Fees: Candidates must submit a retest application and fee to the National Office. 
The retest may take place no sooner than 30 days after the original test. 

A. Retest Fee Scale: $60 for the first retest. $25 increase for additional retest of the same section 
for each attempt.  For example: 1st retest is $60.  2nd   retest is $60 + $25 = $85, 3rd   retest is $85 + 
$25 =$110, etc. 

B. Applications are not considered complete until payment has been submitted. 
C. Candidates who are eligible for multiple retests (i.e., C3 and H-B) must submit a 

separate application and payment for each retest. 
D. Please do not submit a retest application until you are sure of the date and location of 

which you will retest. 
E. The retest application can be accessed through the candidate’s National Level Testing profile 

at https://www.ponyclub.org. Contact the Testing Coordinator if you need assistance. 
F. In addition, Regions may charge a Regional Fee for a candidates retesting at regularly scheduled 

mounted National Level test, a regularly scheduled unmounted National Level test, a Regional 

https://www.ponyclub.org/
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Retest Day or a mounted clinic (e.g., a Prep Clinic or Standards & Curriculum Clinic, etc.). 
However, it is highly recommended that this fee not exceed $60.00. Regions are in charge of 
collecting their fee. 

 
 

3. Retest Request Date: Candidates who become eligible for a retest during the current year have 
until December 1st   of the following year to complete their retest. 

A. Exception: Eligible retest candidates who are aging out of Pony Club at the end of the current 
year may request special accommodations to complete their retest before the end of the 
current year if they do not have access to any other retest options. 

B. Candidates who DNMS on a retest may retest the eligible block(s) without retaking the entire 
certification. Once a block has been passed, the candidate will NOT be required to retest that 
block. 

C. Any additional retest(s) must follow the above guidelines, and take place prior to December 1st 

of the following year. 
D. Youth members who are “aging out” may rejoin as Horse Masters in order to retest. 
E. Membership must be maintained in order to retest. Candidates (youth or Horse Masters) who 

have not maintained their membership will be required to take the entire certification again. 
 

4. Required Officials:  The following guidelines are required for a retest. 

A. At least two National Examiners and an Impartial Observer (I.O.) must be present for any 
mounted retest sections. 

B. H-B Retests: One National Examiner and an Impartial Observer (I.O.) must be present for all 
sections of the H-B retest. 

C. H-HM/H/H-A Retests: Longeing and Teaching sections require two National Examiners and an 
Impartial Observer (I.O.). All other H-HM/H/H-A retest sections require one National Examiner 
and an I.O. 

D. At least one National Examiner and an Impartial Observer (I.O.) must be present for 
any unmounted retest sections that require discussion between examiner and candidate but do 
not require props or a horse. It is a possibility for arrangements to be made to retest these 
sections via live video chat program if an examiner is not within travel distance. 

E. At least one National Examiner must examine unmounted sections that involve documents 
(such as record books, conditioning schedules, lesson plans, and barn plans) that have been 
submitted by the candidate via email, mail, or fax. This is the only retest scenario that does not 
require an Impartial Observer (I.O.). 

F. Information regarding the role of an Impartial Observer (I.O.) and recommendations on choosing 
an I.O. can be found on the USPC website by following the link below. You must be signed in to 
the website to view these documents. http://www.ponyclub.org/?page=ULOrginfo 

 

5. Retest Sections: Candidates are required to be retested on all of the line items contained within 
each section in which they DNMS. 

A. At least two National Examiners and an Impartial Observer (I.O.) must be present for any 
mounted retest sections. 

B. A “section” or “block” is defined as a single box on the test sheet that can be marked 
ES/MS/DNMS, and includes all line items within that box. 

C. There are typically 2-15 line items within each section. 

http://www.ponyclub.org/?page=ULOrginfo
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6. Retest Multiple Sections: Candidates who are eligible to retest multiple sections must complete 
ALL sections at the same retesting event. 

 
7. Retest Mounted Section: Candidates who are eligible to retest a mounted section may retest at 

any of the following opportunities: 

A. A regularly scheduled mounted National Level Test. 
B. A regularly scheduled unmounted National Level Test - ONLY with special permission from the 

National Office. 
C. A Regional Retest Day that has been requested by a region through the National Office. 

D. A mounted clinic (e.g., a Prep Clinic or Standards & Curriculum Clinic, etc.) where two 
National Examiners and an Impartial Observer (I.O.) will be present. 

E. All mounted retests MUST be conducted with at least two National Examiners and an Impartial 
Observer (I.O.). 

F. Warm Up for Retests of Jumping Sections:  Candidates must demonstrate a safe, effective 
warm up over stadium fences of appropriate height in order to prepare the mount for retests of 
the Riding Over Fences or Riding in the Open sections. Confidence and control must be 
demonstrated in the warm up prior to continuing the retest. 

 
8. Retest Unmounted Section: Candidates who are eligible to retest an unmounted “knowledge” 

section may retest at any of the following opportunities: 

A. A regularly scheduled mounted or unmounted National Level Test. 

B. A Regional Retest Day that has been requested by a region through the National Office. 
C. Knowledge sections that do not require a live horse or props (e.g., farrier tools, shoes, tack) may 

be retested by conversing with one National Examiner via Skype, Face Time or another live video 
chat program. The candidate must arrange for an Impartial Observer (I.O.) to be present during 
the chat session. 

D. Candidates who are eligible to retest sections that involve documents which do not require face 
to face discussion (e.g., record books, conditioning schedules, lesson plans and barn plans) may 
email, mail or fax said document to a designated National Examiner for retest examination. This 
is the only retest scenario for which an Impartial Observer (I.O.) is not required. 

 
9. Retest Teaching and Longeing: Candidates who are eligible to retest the Teaching and Longeing 

sections of the H-HM/H/H-A may retest at any of the following opportunities: 

A. At a regularly scheduled National Level H-HM/H/H-A Test. 

B. A Regional Retest Day that has been requested by a region through the National Office. 
C. All retests for the H-HM/H/H-A Teaching and Longeing sections MUST be conducted with two 

National Examiners and an Impartial Observer (I.O.). 



Page 4 of 5 
 

10. Regional Retest Day: A region may choose to request a Regional Retest Day where retest 
candidates of all certification levels can come and retest sections for which they are eligible. 

A. Requests for a Regional Retest Day must be submitted through the region’s online record at 
https://www.ponyclub.org.  The request form is available on each region’s National Level 
Testing page once a regional officer is logged in. Contact the Testing Coordinator if you need 
assistance with the form. 

B. Requests for a Regional Retest Day must be submitted to the National Office at least 4 weeks 
prior to the retest date. 

C. Candidates must submit an online National retest application and fee (see Section 2 - National 
Retest Fees) to the National Office in order to be placed in the Regional Retest. 

D. In addition, Regions may charge a Regional Fee for a Regional Retest Day. However, it is highly 
recommended that this fee not exceed $60.00. Regions are in charge of collecting their fee. 

E. Regions are welcome to contact National Examiners in their area to check on availability and 
willingness to examine at the Regional Retest Day. When filling out a Regional Retest Request, 
please indicate any preferred NE’s. Examiners contacted by the region must be approved by 
USPC to test all certification levels that are anticipated for the retest day. 

F. If no preference is indicated, examiners will be assigned by the National Office. 
G. Examiner(s) testing fees will be paid by the National Office. However, all Examiner(s) travel 

expenses, housing, and meals must be covered by the region. 
H. There is no minimum candidate number to constitute a viable retest set by the National Office. 

The hosting Region is welcome to set a predetermined minimum candidate number, but it is not 
required to do so. 

I. The region must provide an Impartial Observer (I.O.) and an Organizer. 
J. Cancellation of a Regional Retest Day: 

1. Cancellation of the Regional Retest Day for any reason will be at the discretion of the 
Region. 

2. Cancellation of a Regional Retest Day must be made no later than two weeks prior to the 
start date. 

3. It is the responsibility of the Region to notify the National Office, retest candidates, 
and National Examiners of cancellation no later than two weeks prior to the start date. 

4. In the event of cancellation, candidates will be entitled to a full refund of both their National 
retest fee and Regional retest fee. 

5. The Region will be responsible for reimbursement of any airline reservations or other 
expenses that the National Examiners might have incurred in conjunction with the Regional 
Retest Day. 

 
11. Skype (video chat) retest guidelines: 
 

Most knowledge sections that do not require a live horse may be retested by conversing with one National 
Examiner via Skype, Face Time or another live video chat program. The candidate must arrange for an 
Impartial Observer (I.O.) to be present during the chat session. 
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• Candidate and Examiner must set aside time for 1-2 "practice" calls to confirm the technology 
works, as well as sound, lighting, props, and surrounding visuals from the locations used are 
sufficient for examiner to test adequately. 

• Candidate should begin the retest chat session with a visual pan of the location to introduce the 
I.O. and allow the Examiner to confirm that there are no unnecessary study aids in view while the 
retest takes place.  

 
• Suggestions for sections involving props (shoes, tack, toxic plants, evaluating hay, grain, bedding, 

and teaching): 
- Tack, shoes, hay, grain, bedding samples can be provided (independently of the candidate) 

by a RIC or RS.  If not, the Examiner can use a photo bank of the tack & shoes to prompt 
discussion.  For hay, grain, and bedding, physical samples must be provided for candidate 
to view, touch, and smell.  Examiner should encourage the candidate to discuss the smell 
and feel of the handled samples.  

- Photos of 3 toxic plants can be shown by Examiner.  A bank of 10-12 plants should be sent 
prior to the retest for study purposes.  The list of plants from the original testing should be 
used if available. 

- Teaching can be filmed by the I.O., capturing students (audience) and candidate, providing 
the sound and visuals needed by the Examiner to test sufficiently. 

 
· Please contact the USPC Instruction and Testing Coordinator with any questions. 

testing@ponyclub.org 859-254-7669 ext. 234 

Effective 1/15/2016 
Revised 09/26/18  
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